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INTRODUCTION

The NASA Applied Sciences Program (ASP) has identified the need to enhance its current website and improve overall communication abilities for the public-facing
website, resulting in better user experience and easier access to relevant artifacts including quad charts, abstracts, videos, program and project information, and
success stories. In other words, ASP wants to improve its management of content delivery, for which it has adopted the use of a programmatic framework for said
management of content delivery, or Content Management System (CMS).

This document provides a comprehensive guide to the current implementation of the Drupal-based Content Management System (CMS) version 1.0. It details
each of the sections/content blocks currently identified as managed content, categorized into types. It includes step-by-step directions on how to create new or
modify existing content types, and progress content through moderation workflow (drafting, reviewing and publishing content based on user roles and
permissions). The user guide begins with a Getting Started section which provides:

e a high-level overview of the moderation workflow as it pertains to Phase 1
e directions on how to log in and navigate through the system
e how the workflows work based on your roles and permissions

The chapters that follow are organized by user role to help you get to the information you are looking for faster.

1.0 GETTING STARTED

Welcome to the Applied Sciences Website! In this section, you will find information on the website content management system, the user roles that support
them, how to log in, how to navigate, and how the workflows are set up to publish content to the site.

1.1 Process Overview

Outlined below are the steps to create your account, log in, and proceed with creating and editing content.
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1.2 Create Account
The first step in the process is to create an account. You can email REI Helpdesk at eBooks-AppliedSciencesWebsite @reisystems.com if you are an

authorized content contributor to set up your account.

Logging in
1. Open your internet browser.
Go to: http://appliedsciences.nasa.gov/user.

2
3. Enter your User Name and Password.
4. Click Log In.

Applied Sciences Program HOME PORTFOLIO  NEWS&EVENTS  FEEDBACK FORM
NASA Earth Science

NASA

Username * | ‘

Enter your Applied Sciences Website username.

Password * | |

Enter the password that accompanies your username.

Reset Password

To reset your password, click on Request new password and enter Username or email address. The system will send an email with a
temporary password and link to reset.
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http://appliedsciences.nasa.gov/user

Applied Sciences Program HOME ~PORTFOLIO  NEWSG&EVENTS — FEEDBACK FORM
NASA Earth Science

NasA

Login Request new password

Username or e-mail address *

E-mail new password ‘
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@ Youhave just used your one-time login link. It is no longer necessary to use this link to log in. Please change your password.

View Edit

E-mail address * |johnwayne@nasa.gov

A valid e-mail address. All e-mails from the system will be sent to this address. The e-mail address is not made public and will only be used if you wish to receive a new
password or wish to receive certain news or notifications by e-mail.

Password
‘..”...”.“ ‘ Password strength: Strong

Confirm password

To make your password stronger:
Add punctuation

To change the current user password, enter the new password in both fields.
Picture

Upload picture

Browse...
Your virtual face or picture. Pictures larger than 1024x1024 pixels will be scaled down.

~Personalize blocks

Blocks consist of content or information that complements the main content of the page. Enable or disable optional blocks using the checkboxes
below.

[] Search Form
~Contact settings
Personal contact form
Allow other users to contact you via a personal contact form which keeps your e-mail address hidden. Note that some privileged users such as site administrators are

still able to contact you even if you choose to disable this feature.

~Locale settings

Time zone|America/New York: Tuesday, October 27, 2015 - 14:50 -0400 v
Select the desired local time and time zone. Dates and times throughout this site will be displayed using this time zone.

Save

CMS User Guide
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2.0 WORKBENCH

4 cont TWEREEER) el

The main workbench or “dashboard” &
area where all existing content for
the program can be
accessed/edited.

Home » Administration

My Workbench

@

HEALTH &
AIR QUALITY

Healthairapm A

A. Profile account.

B. Content under edits by you.

My Edits (content last edited by me...)

B Ten of the most recently updated pieces of content.

Test annoucement 1 Health & Air Quality Program  Draft

test test announcement

All Edits (content last edited by other users...)

Health & Air Quality Program ~ Draft

Announcement Ticker

Announcement Ticker

Test annoucement 1

C. Filter your edits.

My Video Above Text

D. All other content by authorized
members of the team.

My Image Above Text
Success Story Title

E. Filter Program-wide edits.

Internal Testoimonial Title
This is my News Title

My Publicatien List

My Event Today

My HeathAirAPM Announcement

HealthAir Event Now

CMS User Guide

Health & Air Quality Program

Health & Air Quality Program

Health & Air Quality Program

Health & Air Quality Program

Health & Air Quality Program

Health & Air Quality Program

Health & Air Quality Program

Health & Air Quality Program

Health & Air Quality Program

Health & Air Quality Program

Draft

View moderation history

Publish

View moderation history

Publish

View moderation history

Draft

View moderation history

Publish

View moderation history

Publish

View moderation history

Publish

View moderation history

Publish

View moderation history

Publish

View moderation history

Publish

View moderation history

Announcement Ticker

Feature Tab

Feature Tab

Success Story

Testimanial

News

Library

Event

Announcement Ticker

Event
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1 week 2 days ago

1 week & days ago

1 week 6 days ago

1 week 6 days ago

1 week 6 days ago

1 week & days ago

1 week 6 days ago

1 week 6 days ago

1 week 6 days ago

2 weeks | dayago

1 week 2 days ago edit

2 months T week ago edit

Hello healtl

pm  Log out

- Moderation Actions

Change to Submit for Review

Change to Submit for Review

C Filter "My Edits”

- Moderation Actions

edit Change to Submir for Review
edit
edit
edit Change to Submit for Review
edit
edit
edit
edit
edit

edit




3.0 CREATE CONTENT (ALL roles eligible)

As seen to the right, The Add content menu item
allows the user to create content for any
of the content types in the drop down list.

Alternatively, the Create content sub-menu item from
the My Workbench section allows the user to create
content for any of the content types in the drop down
list.

Detailed instructions for each of these sections is described next.

CMS User Guide

My Workbench

Add content

My Workbench

Help

Announcement Ticker

Event

Feature Tab
Library

News

Pariner Logo
Program Contact
Success Story
Testimonial

Video

Healthairapm

Help
Create\ﬁmtent 2
My sectivns

My drafts

Announcement Ticker
Event

Feature Tab

Library

News

Pariner Logo

Program Contact

Success Story
Testimonial

Video

testt
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ANNOUNCEMENT TICKER

Displays on the site below the large hero
banner, as seen to the right.
Only visible on the site if content is present.

.y Applied Sciences Program HOME PORTFOLIO NEWSSEVENTS  FEEDBACK FORM
¥ NASA Earth Science

Applied Sciences Sponsored a Project with
NOAA Applying Satellite Data forits
Weekly | ake Erie Harmful Algal Bloom
Bulletin, which Provides a Forecast for
Microcystis blooms in Western Lake Erie

To create ANNOUCEMENT TICKER: Add content (MyWorkbeRchS Help

Announcement Ticker

Event

Select Event from menu from Add content
menu item at top...

Feature Tab

Library

News

Pariner Logo
Program Contact
Success Story

Testimonial

Video

Healthairapm
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Complete Required Sections:

IS/ :lp el hesithairapm  Logout

A. Title (internal reference. Will not Create Announcement Ficker
display on web page.) TS S —

Announcement Tithe (Used only for Internal purpose) A

B. Announcement description. Provides : k
Web Announcement Ticker *
rich text editing. e Y T

C. Check program affiliation.

D. Select desired moderation state : S 4
(workflow step).

Text format Fi

E. Save content.

Program *

ealth & Air Quality Program

Revision iformatan
Rew = Revision log message

Created by healthairapm

Maderation state D
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EVENT

Details a noteworthy event on the site, as seen
by highlighted box to the right. At time of this
writing, the event section was not finalized.
Display to the right was suggested.

CMS User Guide

e

Highlights Health
i Projects

Air Quality
Projects

Health Projects

System in the Pacific Northwest

Projects

O © 06 6

AQAST Related
Missions

A Comprehensive Regional Air Quality Decision Support

Health & Air in the News [ v] Upcoming Events [ ]

October 7, 7015
Remnte-Sensing Applications for Environmental Health Researchs?

15

October 7, 2015

pts in America y 13,
September 7, 2015
MOAA and Partners Predict Sevore HAB for Lake Erie - July 9, 20154
Dctober 7, 2015
Remaote-Sensing Applications for Environmental Health Researct
Dctober 7, 2015
Cltles” Alr Problems Only Get Worse With CHmate Changed

September 2, 2015

The Washington Post; "Mapped: The Sunni in Aumeric Jul 2015
September ¥, 2015
BOAA and Partners Prech re HAR § Juby %, 2C
Cctober 7, 2015
Remote-Sensing Appdications for Erviconmental Health Ressarch
Cctober 7, 2015
“itims’ &fr Problems Only Get Worss With Climate Change

American Thoracic Society Meeting, May

15th - 20th in Denver, CO
Denver, CO

AQAST 9, June 2nd - 4th 2015

Jacob Javits Cormvention Center Mew Yorlk, NY

H/AQ Team Meeting -- Park City, UT, Sept.
16 -17 2015

Past Events | ~

The Annual American Meteorological Saciety
meeting will be held on 10-14 January 2006,
in Mew Orleans, LA &7

The Annual American Meteorological Society
meeting will be held on 10-14 January 20146,
in Mew Orleans, LA. 72

The Annual American Meteorological Society
meeting will be held on 10-14 January 20146,




To create an EVENT: Add content (SEANOIRDENEED Help

Announcement Ticker

Select Event from menu from Add content o
menu item at top... Feature Tab

Library
News

Partner Logo

Program Contact

Success Story

Testimonial

Video

Healthairapm

Complete Required Sections:
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A. Event Title (DOES display on site)

B. Specify Program affiliation

C. Enter URL of site where event is described.
NOTE: If no URL is provided, event displays as
plain text on site.

D. Event start date

E. Eventenddate

F. Choose moderation state (workflow step)

G. Save content.

CMS User Guide

Create Event

Event Title (Displays on the website.Limit 1o 150 characters and add the Event dane) *

A-:-:--".er; mited 1o | 50 characiers, remaining: 150

& 8ir Quakty Fragram
Event UAL C

EVENT START DATE

Date

EVENT END DATE
Dare
021801 E
Rewvruom i o
Revision log message
Muderation state F
Dwa |
Save Pre
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FEATURE TAB

Tabbed-selected content specified by
template-based formatted layout, seen
by the highlighted box to the right.

CMS User Guide

Applied Sciences Program HOME 1 M VENTS FEEDBACKEFORM
NASA Earth Science

system, which health officials use to alert
rdous pollution.

The Health & Air Quality Applications area encourages the use of Earth observations in air quality management and public

e health, particularly involving environmental health and infectious diseases. The area addresses issues of toxic and pathogenic
exposure and health-related hazards and their effects for risk characterization and mitigation. The area promotes uses of

HEALTH & Earth observations data and models regarding implementation of air quality standards, policy, and regulations for economic

AR QUALITY and human welfare. The area also addresses effects of climate change on air quality and public health to support managers,

policy makers, and ultimately the public with health-related decisions and actions.

HEALTH AIR QUALITY AQAST HOW WE'VE RELATED
HIGHLIGHTS HIGHLIGHTS HIGHLIGHTS DONE MISSIONS

Health & Air Quality 2015 Program Updates

Applied Sciences Program

NASA Eartt

PORTFOLIO

B " I———
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To Create Feature Tab:

Select Feature Tab from Add content
menu item at top...

Complete Required Sections:

A. Specify Slide Title

C.

Choose Template

a. Image above Text
Image Only
Text Only
Video above Text
Video Only

® oo o

Custom content: If neither
pre-defined template provides the
desired output, please contact REI to
coordinate a custom content
creation.

Upload display image for applicable
content (templates 1,2,4,5). Image
must be PNG format and comply with
size specification given.

CMS User Guide

Add content (IBNORROERCHD Help

Announcement Ticker
Event

Feature Tab

Library

News

Pariner Logo
Program Contact
Success Story
Testimonial

Video

Healthairapm

Home » Add content

Create Feature Tab o

New content Vour deaft will be placed in moderation
shide Title (shows on top of the slide. Text limit ~13 words, 75 chars with spaces.) *

Content limited 1o 75 characters, remaining: 75 A

-Tab Title-

Choose Template *

>

@lL——  * |{Template 1- Image above Text

Le—— - l(Template 2: Image Only) x

7

{Template 4: Video above Text)

{Template 3-Text Dnly)

{Template 5: Video Only}

If these templates do not meet your needs, please contact RE| help desk 10 explore customized optians I

Template 1: “Image above Text” Image *

Browse..  Upload D
Files e
Allo types: png gif

e less than 5 ME.
mages must be between 365385 and BO4AES pixels

16 |Page



Template 1 Or 5: "Text” Body *
[ gouce CRCRCAES EmM=0
foms -|B I U S % Lk E gy | o B

E

E. Enter description for the feature tab
content. Rich text editor is provided.

F. Select the Tab under which your content will
reside. Tabs are either numbered in ascending
sequence as per the horizontal order of the
website page, starting from the left.

-OR-
Tabs will have the same names listed as those on Svtich o plir et el
the Website. Text formet Fiflered HTHL W

G. Specify which slide # in the sequence, to be

assigned to. i F
NOTE: If a slide # is in use, the system will Stavtn 2
automatically place your new content in the next Slide Hunbes,

highest available position.

Frogram *

H. Check your program afilliation. (super user view : *U
displayed here_) [ Wildfires Frograr \
T Caaacity Bikding Prigpram h H

|__ Meaith & Air Quality Program ‘-"-‘-‘
[ Waner Rescuices Froarar
| Dixasters Frogram
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L.

Upload Video (templates 4, 5). MP4 format only.
Creates a link to the video.

Specify Video URL.

Hosted internally: Once video uploaded, right-click the
video link & “Copy link address”. Paste it in Video URL
filed. Scroll to the front of the link & remove the domain
portion of the link so that the remain portion starts with
“[sites/default/files/...” (i.e.
http://nasa-appsci-staging.reisys.com/sites/default/
files/video/original/myVideo.mp4 should result as
[sites/default/files/myVideo.mp4).

If video is external (youTube), replace the i.d. portion of
the video URL with “embed/” and place in Video URL
field

(i.e.

https://www.youtube.com/watch?v=nCelDJUC7wg
should be entered as

https://www.youtube.com/embed/nCelDJUC7wg)

Upload Video Display Image (Template 5) PNG format
Only.

Select desired Moderation state (workflow step).

M. Save or Preview content.

CMS User Guide

Template 4 Or 5 “Viden"
Chocse File o file chesen Uplead

65 musT be fess than 300 ME

et e e ropd webm [

Video or Imagge URL

Cipan UNL in a Hew Window

Custom link class

tlass

Template 5. "Video above lext” Image *
Cliice File Mo Dle clise Upload

han 5 MB.
png ot

Files must be bese
Allowed

Trnages sl b Bt 3RS 385 anl BO4a3ES piauls

URL path settings

Framated ta Trear page

Sticky attap of lists

Comment semngs

Moderation notes

Authoring inlarsiation

Tubishing options ‘ 4
Wall iziel] L

Frigdi un explamatint af thie charsges you are making This wall b

Muderalion state
[iraft (et

Crulee] by diusaluses

bt thi Foderataa ke fai this comeat
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http://nasa-appsci-staging.reisys.com/sites/default/
https://www.youtube.com/watch?v=nCelDJUC7wg
https://www.youtube.com/embed/nCelDJUC7wg

LIBRARY

Displays a link-specified reference to an
uploaded document. (PDF, PPT, DOC)

To Create Library Content: :ﬂj content {{My Workbench® Help
uncement Ticker

Select Library from Add content ALl

menu item at top...

CMS User Guide 19| Page
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PROGRAM LIBRARY

Health & Air Quality Annual Report
Highlight - AQAST Helps EPA& U.S. West
Prepare for New Ozone Standard

Highlight - Rising Tide of China's Pollution
Damps Emission Control Efforts

Highlight - NASA AQAST Helps Texas
Cope with Dust Storms

Conference Presentations & Proceedings

ARCHIVE



I ;i el healthsimpm  Log out

Complete Required Sections:

A. Enter Library Title (internal use only)
B. Upload associated file (PDF, PPT, DOC) e —

NOTE: once file is uploaded, check the o A
“Include file in display” box and provide [Guaser : B\\ i
Description, Allowed Bie ty o by b '\\ ‘ II‘ i e P
e R < S
C. Check Program affiliation. N )
D. Choose to Exclude this Library content from = oy e
showing on the comprehensive site-wide
Library listing.

E. Choose Moderation state (workflow step).

F. Save or Preview.
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NEWS

Health & Air in the News [ ]| pcoming Ey

Highlighted to the right image, Link- Ocoverz20ts e

specified entries corresponding to web- m B —

based articles. e o

If news entry has no corresponding URL, A = -

Entry will be plain text. Remers st

Shows publication date as part of entry. : o
nbser 9. 2015 10 e

To Create News Content:

Select News from Add content Add content (EREEIRELIDS Help

menu item at top...

Announcement Ticker
Event

Feature Tab

Library

News

Paritner Logo

Program Contact

Success Story
Testimonial

Video

Healthairapm

CMS User Guide 21| Page



Complete Required Sections:

A. Enter News Title (displays on web page).

B. Check Program affiliation. e e —— i
C. Enter URL to News article, noting format il -

...(http:// or httpS!//). Bews URL (Make sure that the URL starts with hrep:/ / or hops: .'.-1C
D. Choose Moderation state (workflow step). e e

E. Save or Preview.
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PARTNER LOGO

Displays the logo of the partner
Organization.

To Create Partner Logo Content:

Select Partner Logo from Add content
menu item at top...

CMS User Guide

The Innovative Solutions Delivered Via The Applied Sciences Program Are Made In
Collaboration And Partnership With

g
2 (=N
Ny

California Department of CATHALAC Centers for Disease Department of
Water Resources Control & Prevention Agriculture Forest
Service

* Any mention of a commercial product, service, or activity in this material does not constitute NASA endorsement. This material provides links to websites created and maintained by other public
and/or private organizations. The presence of a link in this material is not a NASA endorsement of the site.

tent ( My Workbench ' Help

cement Ticker

Healthairapm
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Complete Required Sections:

A.

Enter Partner Logo Title (internal reference)

Enter Body text (name of the partner
organization)

Upload Partner Logo (noting size and type
requirments)

Check Program affiliation

Associate partner logo with published success
story. Check all that apply.

Choose Moderation state (workflow step).

Save content.

CMS User Guide

» Add cament

Create Partner Logo

Pasiner Log Titl *

oy (1 summary)

[ sowse & @ G =mEn
B I U & w x| Lilm2= £ 99| m -
o AEE

Program *

Detault Listing Posison
%

Surcess

™ A Deciwson Seppon System for Maninanng, Seporing, and Foresasung Lsological Conditans of the Appalachian Naional Scenic Trail

Data for s Weekly Like Erne Harmiul &lgal Bleom Bulletin, whech Premdes o Foreca

rning pyseem in Bangladesh which is ahla 1o for

o 97,000 scres

pegeated Aura, Ages, and Tesra data ints the AMriow air—quality deciiion SUpEeit system, which health afficials wve 1o aler the public ak

Uning Savellive Data and Habirat Madeds ra Keduce Ship Srikes on Whales and Facilnse Masine Spaia

st for Meereseystis blooess in Western La

peak extesn of the 2017 Calarado Noods uieng Independent Companen Anahrn

farecast flnads B—days in advance at B locaticns

ot hazardous pollutian.

Revision slormation

Revision log message

Craalod by haakharapm
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PROGRAM CONTACT

Provides description information for ECOLOGICAL FORECASTING PROGRAM TEAM
Program team members.

WOODY TURNER MAURY ESTES JOSEPH SKILES CYNTHIA SCHMIDT
B m A S5 . ate iate

ce Flight Center rch Center

To Create Program Contact Content: Add content (MY Workbenchl Help
Announcement Ticker

Event

Select Program Contact from Add content
menu item at top...

Feature Tab
Library
News

Pariner Logo

Program Contact

Success Story
Testimonial

Video

Healthairapm
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Complete Required Sections:

A.

Enter First Name

Enter Last Name

Enter Organizational Affiliation
Enter Title

Enter order in contact appears on page (left to
right)

Choose Program affiliation
Choose Moderation state (workflow step)

Save or Preview content

CMS User Guide
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SUCCESS STORY

Details or summarizes the successful
implementation/application of research,
data or product to a problem space.

CMS User Guide

Applied Sciences Program HOME PORTEOLIO MNEWS&EVEMTS FEEDBACK FORM
MNASA Farth Science

MNAPA Earthogus

Supporting Rapid Decision Response

MNASA data and expertise are proving invaluable in California's ongoing response to the 24 August 2014 magnitude 6.0
earthquake in Napa Valley, northeast of San Francisco. The quake was the strongest to occur in the San Francisco Bay Area
in a quarter-century and caused significant regional damage. Analyses by scientists at NASA's Jet Propulsion Laboratory,
Pasadena, California, of airborne data from NASA's Uninhabited Aerial Wehicle Synthetic Aperture Radar (UAVSAR]), GPS
data and radar imagery from the Italian Space Agency's COSMO-SkyMed satellites, are revealing important details of how
the ground deformed in the region and the nature of the fault movements. In addition, a NASA-funded disaster decision
support system has provided a series of rapid-response data maps to decision makers at the California Earthquake
Clearinghouse. Those maps are being used to better direct response effarts.

Satellite Radar

NASA IPL scientists and their ltalian colleagues analyzed radar images from the ltalian space Agency's (ASi) COSMO-
SkyMed satellites to calculate a map of the deformation of Earth's surface caused by the earthquake. The colors indicate the
amount permanent surface movement that occurred almost entirely due to the earthquake, during the one-month interval
between two COSMO-SkyMed images, one before and one after the earthquake. Black arrows on the embedded map imagd
{left image of top right section) show the measured permanent horizontal movement measured by GPS. The second radar
map (right image of top right section) is based on the same data as the first map, but is shown in a way that highlights very
small-scale ground deformation and evidence of the fault rupture visible on Earth's surface.

In-line Image

A comparison of data collected three moths before the earthquake and data five days after the magnitude 6.0 South Napa earthquake showed that the surface rupture was more
complex than originally anticipated, with motion on multiple strands of the fault near the epicenter. The exqusite detail of the UAVSAR imagery (bottom right image) provides local,
state. and federal agencies with the exact location of the fault traces that shifted during the earthquake and how they relate to levees, buildings, roads, and ather vital infrastructure, as
well as to help provide a fundamental understanding of earthguakes processes.

UAVSAR and GPS
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To Create Success Story Content: # (ricic: QEEEERD -

Announcement Ticker

Event

Select Success Story from Add content e
menu item at top... News
Pariner Logo

Program Contact
Success Story
Testimonial

Video

Healthairapm

Complete Required Sections: —————— T

Create Success Story

A. Enter Success Story Caption (see diagram
above).

Success Story Cagtion * A

Success Story Subsitle

B. Check Program affiliation.

o ek B
C. Upload high resolution panoramic image. Vector s sy M
images work best (PNG format). e 3000 D
D. Specify ALT text (for screen readers, search ot o
engines,...) and Title (shows as tooltip). Suecess soey bady
5 e & & & 5 E@mEQ
B &ineiLle = . 1| - -
E. Choose if the content will be featured on Home =L LA
page. F
F. Complete the success story write-up. Rich text e —
editing supported. ol o ;
Bt . G
G. Upload In-line image. Displays on landing page g e s S0
(see diagram above). e

Revision log message

H. Choose Moderation state (workflow step).

Moderation stare H

I. Save or Preview content.
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TESTIMONIAL

Qu?t?s apa rt'|C|pant of the engagement on Your [NASA project team’s data product] gives us a clue to
their impression of one or many aspects of the snow above the highest instrument and the elevation at
the engagement. . e i

which there is no show.

Steve Nemeth
California Department of Water Resources

To Create Testimonial Content:

Add content { My Workbench ' Help

Select Testimonial from Add content R I
menu item at top... Event

Feature Tab
Library

News

Partner Logo
Program Contact
Success Story
Testimonial

Video

Healthairapm
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Complete Required Sections:

A. Enter Title (internal use). Create Testimonia
B. Enter Quote. A
C. Enter Author name. B

D. Enter author’s Organization.
Aubor C
E. Choose Program affiliation. S5 Fh g

Organization

F. Select Moderate state (workflow step).

Program *

G. Save content. Kevsron mfsreaon —_—
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VI D E O andfor private organézations. The presence of o fink in this matérial i not o mdiﬁei&

Displays an internally-hosted or
Remotely-accessed video.

ABOUT APPLIED SCIENCES GEQ GLOBAL INITIATIVES

PROGRAM VIDEO

Learn more about the applied sclences GEQ Global Inltiatives develop tools to..

program...

See how the Program did In 2015,

GEDREN | BON IN ABOX(VERSION EN ESPAROL)

Kit de horra

GEDB@N | BONINABOX

[ THE BIRDS

To Create Video Content:

Add content | My Workbench Help

Announcement Ticker

Select Video from Add content
menu item at top... .

Partner Logo
Program Contact
Success Story
Testimonial

Video

Healthairapm
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Complete Required Sections:

A.

B.

G.

H.

Enter Video Title (primary display line).
Specify Program affiliation.

Upload HOME PAGE Video Image, noting sizing and
formatting guidelines.

Upload PROGRAM PAGE Video Image, noting sizing
and formatting guidelines.

Upload Video to Server (MP4 format).
Video URL:

If Hosted internally: Once video uploaded,
right-click the video link & “Copy link address”.
Paste it in Video URL filed. Scroll to the front of
the link & remove the domain portion of the
link so that the remain portion starts with
“[sites/default/files/...”, (i.e.
http://nasa-appsci-
staging.reisys.com/sites/default/
files/video/original/myVideo.mp4 should result
as /sites/default/files/myVideo.mp4).

If video is youTube (external): Replace the
parameter portion of the video URL with “embed/”
and place in Video URL field.

(i.e.
https://www.youtube.com/watch?v=nCelDJUC7wg
should be entered as
https://www.youtube.com/embed/nCelDJUC7wg)

Specify Video Description (secondary display).
Choose Moderation state (workflow step).

Save or Preview content.

CMS User Guide

Create Video

Video Title (Shown on the welrsite) * A
Content limited to 50 characters, remaining: S0

Program *
I Ecclogcal Forecastey Frogram B

Home Page Video Image (This is the larger video image displayed on the home page)

Program Page Video Image (This is smaller image shown on the program pages)

D

Browss. Upload

scthy 12770 pinel:
Upload Video to Server (Iw Video Player)

Browse E

151 b dess than 500 ME.
wed fle types: mpd webm fie mow

Video URL

™ Cipen URL in a New Window F

» Fxternal Video (hosted remotely like youtube) - format of the URL should start as hitps: [/ /www youtube com/embed/ (id of the video)
« Internal Video (hosted within system domain) - format of the URL should start as /sites/defualt/files/video/original/ (name of the video with extension)

Video Description (This is the short description of the video shown below the tithe)
B source W W E dam=0

B r U5 x 2| Ele = I =

G

Fomat = | 300 B A

Content lmited to 80 characters, remaining. 60

Switch to pla

Text formay Fillared Full HTML 2 +

Revision information
g e Revision log message

Creatid by ecologicalpm

H Moderation state
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http://nasa-appsci-staging.reisys.com/sites/default/
http://nasa-appsci-staging.reisys.com/sites/default/
https://www.youtube.com/watch?v=nCelDJUC7wg
https://www.youtube.com/embed/nCelDJUC7wg

4.0 PUBLISH, VIEW MODERATION HISTORY, UNPUBLISH CONTENT (PM role eligible)

Publishing is the final step in the moderation
and makes content visible on the website.

To Publish Content:

#  Add content MPWErkbBEREh

A. Click My Workbench button at the top left
in the menu bar.

Home » Administration

My Workbench A
My Profile My Edits (content last edited by me...)
@ Ten of the most recently updated pieces of content.
T
HEALTH &
AIR QUALITY
Test Announcement Health & Air Quality Program
Healthairpm
AQAST 9, June 2nd - 4th 2015 Health & Air Quality Program

GPM Applications Workshop, June 9th -- 10th 2015  Health & Air Quality Program
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B. Once at the “My Workbench” page,
Under the Actions column, Click edit
for the desired content
(Shown to the right)...

CMS User Guide

Haeme » Admintirazion

My Workbench

My Profi My Edils

Ten of the most racantly updated piaces of content.

v N S S S st -

Srarus

Publish
View moderstion
history

Publish
View moderarion
Histury

Publish
View moderation

HEALTH &
AR QUALITY Tk
Test Annauncement Health & Air Qualiry Program Annsuncement Ticker
Healthairpm View muideration history
AUAST d - 4th 201 Health & Aur Cualsty P gt &
\OAST 9. Jure Znd - 41 5 I nt
- Sz x 2 : YHIEAT  bew moderation hi 1Ty s
. A Fublish
CPM Applicatinns Waskshap, June Sth - 10tk 2015 Health & Air Qualiry Progeam | Feent
View moderation
All Edhits
Tizle Section
Test Annous Health & Air Quality Program
AQAST 9, June Znd - 4th 2015 Health & Air Quality Program
GEM Applicarians Warkshop, June Sh - 1ih 2015 Healrh & Air Cuality Program
Amenicen Thoracic Jociery Meeting, May 15th - 20th in Denver, CO Health & Air Quality Program

Arneraan Metears sl Saciety merting wall be helid on 16, in Mew Crlears,

Heaith & Air Quality Program

Health & Air Quality Program, Capacity Building

Cities” Alr Probilers Only Ger Worse Wirh Climare Change
Program

Health & Aar Cuaality Frogram, Capscty Building
Program

Remare - Sensing Apj ions for Erviranmental Health Research
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history

Publish
Wiew moderstion

history

Fubilish
View mederanon
history

Publish
View moderation
history

31 min 39 secago

£ hewes 5 s ago

2 haurs & min aga

Event

Event

s | Moderation Actior Authar

Change to Audiish
edit e healthairpm
Change ta Submil fior Review

Change to Draft

edit healthsirpm

Change wo Submit for Review

Change w Draft
Change to Swbmut for Review

Filter "My Edits”™

edit healthairpm

healthairapm 3 min 39 secage edit

drupaluser 2 hours 5 min ago. edit

drupaleser 2 hours Smimagn  eda
1 ot [ week

drupaluser et
aye

drupaluser edit
aga
T month [ week
drupaluser e
aga
I month [ week .
drupaluser edir
g0




O il iclo healthaipm  Log oot

C. Onthe content editing page, scroll to the
bottom of the page to find the
“Moderation state” dropdown.

(seen to the right)

Tesl Annouricement

Edit Announcement Ticker Test Announcement VIEWDRAFT  ENTORAFT | MODERATE

Announcement Tithe (Used only for Internal purpose) *

Test Anncuncement

Choose Publish from the dropdown list and

Web Announcement Ticker ©

click the Save button at the very bottom. B e GG @ sm=o
The confirmation page will return. Risslan ezl rale =

At this point, the content will be visible on
the website upon page refresh. Tsind Ntasieiast eI SRbash s
NOTE: As PM role, you have the ability to

change any content on the content editing

page. 3

Content limited to 190 characters, remaining 84

Text format Fillerod ML 2 More informatian abaut texr forma

Program *

W Heslth & 8ir Quality Program

Revision informarion
. $ Reevision log message

Edited by healthairpm
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To View Moderation History:

Harne » Adminiitraticn

My Workbench
. - Profile My Edits
A. From the workbench page, find the row of the F e i
desired content. In that row, click the View ? 1 Shedch L e [ - i

AR CUALITY

. . . o
moderation histo ry link Test Anncuncemens Health & &ir Cpaelay Program Announcement Ticker 31 min 38 secaga  edic heahthairpm
° Healthairpm. View moderation hissory
FPutilivh
Health & Air Quadity Progeam i gt & bours § minage  edit heahhaspm
ili
10k 20015 Health & Air Quality Progeam Pulifsh Ewvent & hours Semmags cdit heahbaspm
View moderanion history
i
All Edits f
Secnon Status Lasupdated v
rale [
Announcement
Test Anpouncement Health & &ir Cuainy Program View madennen Ticker heahharapm A1 mun 39 secage edn
hisvary
Publish
une Ind - 4th 2015 Health & Air Qualny Program Veew maderanion Event drupatuser & hours § min ago eda
hisvory
Publesh
sevt Workshap, June Sth - 10th 2015 Health & Air Guaaliny Program View maderation Evenc drupshiser 2 hours Sminago  edn
histary
Vi | maneh | 23
wee
American Thoracic Saciery Meering, May 15th - 20h i Denver, £0 Health & Air Gaaliny Program View mederation Evenc drupshuser et
history -
Publzsh
sl American Metzeralogical Sociery meeting will B2 heid on 1014 january 2018, im New Crieans, 1 maneh | week
Health & &ir Quainy Frogram View moderation Event drupaluser edn
ago
sy
Health & Air Chualiny Program, C: Build R 1 manh | week
al r am, Ca uidin manth | wee
Cities’ Aur Problems Cnly Get Wisrse With Climaze Change vi omc i Vot madention Hews drupabuser it
Fmprm hizros —o!
histary
Health & &ir Qualiny Fr (= Bunkds heptid r th | i
ealth & Air Gusiny Frogram, Capacity Buikdin manth § wee
k- b View maderstion Hews drugatuser edn
Frogram Lo e
Sacsion Floatth & A sk Fropram
RvesoN i ATt REVION ACTIONS. MODERATION ACTIONS
AGAST 9, June 2nd — 4th 2015 B [ s is the pusiisted vevision.
5002 Edibed Ery Healthampm 2016-03-16 1316 View | Mew drafy Unputdnh
Revisad by Peanhas = Froem Subemt for Furblia b on LERL

AGAST 9, 2rad - 4th 2015

- From Deaft -« Subrmit for Review on 201 6-03-16 13:15 by healthairpm

ZALE-LLETE ALY, - From Subowt for Review === Drafton J076-03-16 1315 by healthairpm

B. The system shows the history of moderation states

~eh 2015

thr‘ough Wh|Ch the content has gone. s000 20160316 1314 View | R | Dt + Feoen SUbavt for Mivienrwas Siobethe v vy o 2OIE-07=15 13,14 b heslthaipn
It also Shows WhiCh users have moved the content AGIG 2016-03-16 1313 View | Revert | Delete = Frem Deaft === Subwut for Reviow on J016-03=16 1313 by healthairpm
through the moderation steps.

ASE2 m':‘uh"- ,'d--‘m b 2016-02-04 14:51 View | Revert | Deletn = Frewm Frblsh === Publish on 20016=02=04 1457 by drupaluses

AGAST 9, Juns rd - 4th 2015
2044 B 3 20150514 18:43
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To Unpublish Content:

A.

For content whose Status is Publish, From the
workbench page, find the row of the desired
content. In that row, click the View moderation
history link....

Click the Unpublish link for that content, under
the “MODERATIONS ACTIONS” column header.

The system prompts you if you’re sure and to what

state you’d like to return the content.

Choose the state and click the “Unpublish” button.

Upon unpublishing, the system returns to the
Moderaton History page.

As always, you can Click the “My Workbench”
button at top left to get back to the main work

page.

CMS User Guide

REVISION

S002

5000

4050

4098

4062

L

Home

TME

AQAST &, June 2rd - 4th 2018

i by

AQAST ©, Jume 2rd - 4th 2015
Aited by wrpr

ALAST G, Jure 2edd = 8th 2015

AQAST &, Jume 2nd ~ 4th 2015

ALAST 6, June Ind - 4th 7015

ALAST &, june Ird - 4th 2015

Add content My Workbench

DATE

2016-03-16 1316 Wiew | New that

REVISION ACTIONS C

2016-03-16 13:15

2016-03-16 13:14

2016-02-16 1313

2016-03-16 13:12

2016-02-04 14.51 Wiew | Revert | Delete

2015-0%

Unpublish Test Announcement?

Are you sure that you want to unpublish the live revision of this content?

Set moderation state D
Submit for Rewewli‘

Section Health & Air Quality Program

Unpublish Cancel

14 18:42
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This is the published revision.

MODERATION ACTIONS

+ From Subemit for Review == Publith on 20J8-03-16 1316 by healthairpm

= From Draft <=> Submt for Revew on JOT6-03<16 13,15 by heahbaupm
« From Submir for Review --> Drafron J016-03-18 13:15 by heahhairpm

= Fram Submut for Review -5 Swbmit for Revew on 2016-03-16 1314 by healthairpm

= From D ««> Suhmet for Revewon 2016-03-16 1313 by heahbhaspm

« Fram Publich --> Drafton 2016-03-16 13:12 by healthairpm

= From Fublsh <=> Publich on 2016-02-04 14.51 by drupahaser




5.0 FILTER CONTENT PRESENTATION (ALL roles eligible)

To Filter Content Presentation: ot

My Workbench
m My Eelits
e Ten of the mast recantly updated pieces af content,
A. Click either the Filter “My Edits” button or Filter “All o Somx o= Ry
SRR Submit for Reveew Crange 1o Craft
E d itS" b UttO n. e Test Annpur<ement 1 Heeh & s Quatny Frogram LT T T deneuncement Ticker T3 S secage el i Pealtwirgen
ACAST 8, June 2nd - 4ch 2015 ekt ity Prograin, | oeeIN vent £ howes P minage  edn T o YAt ealthaiapem
View meodesatsan history Charge 1o Subrmt for Revees

M Appications Warkshog, June Sth — 10 3015 Health & ir Gualiay Program |00 Event S howrs 21 minage  edi
View maderatsan history.

aalthairpen

10 Sutvmwe for e

Filter My Fadits®

Al Edits A
s ~ [

Submst for Review

Annouscement
Test Anmounicement Fiealth & Air Cusality Program View moderation et bealtbarapm 13 min S secage  cdn
hisiney
Publish
AGAST B, June 2nd - dth 2015 Waalth & Alr Cuaality Program View modarasion Teent ser  Shours [Tminaga  eda
history
EPM Applications Workshap, June Sth — 10h 2018 Haalth & Air Chaaliry Program [ Shows 21 minwgn s
Publish
American Thoracic Saciery Masting, May 131h - 20th in Denver, CO Mealth & Ar Cusaliry Program View moderation Event edn
histary
The Annusl Asmesrcan Meteorslogieal Sociaty meeting will be beld en 10-14 Janiary 2018, in Hew Orleans
s heeocloptenl Soeuly, okl hakdon Hni A v i S Faalth & A Craslity Frogram Fwent dnpatate
Citsen" Air Froblarms Only Get Worse With © PSR A i P, Caracit Rk, News it
Frogram
Publish
Hhealth & Air Chuality Program, Capacity Ruild
mata-Sensing Apsiications for Laviranmental Mealtn Research P EFCumiT CApacley . Veew muderatio News eda
Progeam e

B. The resulting page provides the ability to filter content
by the following criteria: B
--Title --Type : .
--Published --Sections (Program Areas) g o l
--ltems per page R

Published  Sections Iems per page

Yes [®]  Healh & Air Quality Pregram = ﬁ

Link Y sty S

Select desired filter criteria, then click “Apply” button.

-~ Maalth & Air Qualiey Program L
This page provides the ability View moderation history, S A ot o B A 11 o 0 e g S i o s
edit content. For PM role and higher, it also provides P -,

ability to move the content to different a moderation
state.
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6.0 CONTENT FORMAT SPECIFICATIONS

The Hero Banner Section:

» Provide the actual story description (which we can post on a landing page)
-OR-
» Link to a current site if it's already posted on another site

» A high resolution panoramic image (1920 x 1280px) (1900 w x 300h)
preferably png format or vector.

> Atitle/caption to show on top of the hero banner image: text size limit =
~200 chars with spaces (about 32 words).

» Landing page in-line secondary image ~ 350 x 350px (optional but
recommended)

Let us know if you need us to look for
images. Currently using Shutter stock
for image repository. Can send you a
few image options to select/buy.
Need at least 2 stories from each
program.

Feature Tab Section:

» Provide the title of each tab and the corresponding content you would like
to show inside that block.

> You have the option to have as many pages/slides within each content
block using any of the template combinations below.

You have 5 template options from which to choose.
Slide Title: Text (~13 words, ~75 chars with spaces.)

- Template 1: Image and Text

Image: max width: 900px and max height: 385px

Text: 3-4 lines of text with Lato font type in medium, size 22px and
32px

for line height (470 MAX characters with spaces)

- Template 2: Image Only

CMS User Guide
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Width: 900px and height 500px

- Template 3: Video Only
Width: 900px and height 500px (depending on the ratio of the
video)

- Template 4: Video and Text
Video size : max width 894 px and max height 385 px
Text: 3-4 lines of text with Lato font type in medium, size 22px and
32px for line height (470 MAX characters with spaces)

- Template 5: Text Only
20 lines of text with Lato font type in medium, size 22px and 32px for line
height (about 230 words, or 1600 chars with spaces)

Announcement Ticker
(megaphone section):

Includes any program specific announcements you would like to post on
the web i.e. upcoming conferences, new solicitations/awards etc.

~ 150 chars (including spacing)

Customer Testimonials
Section:

Verify the quotes that we have on the respective program pages.
Share any new quotes that you would like us to populate.

Partner Logos:

Verify the partner logos on the respective program pages.
Provide any new or high resolution logos that you would like us to add.
138 x 138 px

Home Page Video Image
(gallery)

Video Image size — 287 x 112 px
Play button size — 60 x 60 px

CMS User Guide
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Program Page Videos
Sections:

Provide the actual video or You-tube link to be uploaded to the website
(video size should be less than 500MB)

An image to show up for that video on the program page (127 x 70 px)
Add the play button ( 40x40 pixels)

A short title for the video (Maximum text size limit = ~45 chars with spaces
(about 6 words).

A short second line description of the video to show up beneath the video
title. This description will be concatenated to fit the size if too long.

CMS User Guide
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